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Index 

This index is referenced to the particular article, section, and/or subparagraph in the Instructional Master Contract which addresses the 

topic.  For example, a reference listing for Sick Leave days credited - VIII B 1a  indicates that the reader should locate Article VIII 

Leaves of Absence, Section B - Paid Leaves,  subparagraph 1 - Sick Leave, item a, which in this case refers to days credited for leave. 

MOU refers to Memorandums of Understanding which address a particular topic.  The Memorandums of Understanding follow the 

main body of the Instructional Master Contract. 

 
 

401(a) and 403(b) Qualified Retirement 

Plan X E  

401(a) and  403 (b) Qualified Retirement 

Plan X G 1h 

Academic Freedom VII J  

Academic Quarter, definition II R  

Academic Supplement Schedule Addendum  B  

Accumulated sick leave X E  

Additional Days for Juvenile Justice 

Programs VII M  

Additional Pay for Assignments VII S 6 

Adult Ed, part time Addendum  A  

Advanced Degree/18 Hour Credit Addendum  A 4 

Advanced Study and Education Service 

Leave VIII C 3 

After-Hour Instructional Programs, salary 

schedule Addendum  A 1 

After-Hour Required ESE, salary schedule Addendum  A 1 

After-Hour Staff Development, salary 

schedule Addendum  A 1 

Agreement (see Contract)    

Agreement, definition II J  

Air Quality Issues (indoor) MOU   

Alternative School, Involuntary transfer VII F 1a,f 

Alternative School, planning time VII S 13 

Alternative School, released time VII T 2 

Alternative School, salary schedule Addendum  A 1 

Alternative School, school day VII L  

Alternative School, staff development VII I  

Alternative School, staff reduction VII F 1 

Alternative to Scheduling, Mitchell High 

School MOU   

Alternative to Scheduling, Seven Springs 

Middle School MOU   

Annual Contract VII A 1 

Appointment of Teachers to Committees III A 2 

Approval of Job Descriptions I B  

Arbitration, grievance VI C 5 

Assault, Battery, and Disability IX C  

Assessment (See evaluation) VII H  

Assessment reports, students VII S 20 

Assigned more than one school VII S 7 

Assistance to teachers VII U 8 

Assistance, legal VII U 12 

Athletic events VII V 5 

Athletic Supplements Addendum  B  

Bargaining Unit, Instructional Addendum  C  

Benefits (see Fringe Benefits)    

Board Meetings, union on agenda III A 4 

Board, definition II E  

Building, definition II I  

Bulletin Boards III C 6 

Certification requirements, provided VII S 11 

Charter School VII Z  

Child Rearing Leave VIII A 6 

Child Rearing Leave VIII C 1 

Civic Participation Leave, unpaid VIII C 4 

Classroom Interruptions VII R  

Classroom Observation VII V 7 

Coaching & PE/Driver Ed Teachers VII F 5 

Coaching, supplement schedule Addendum  B 4,5 

Code of Student Conduct VII U  

Code of Student Conduct provided VII U 11 

Committee, Alternative to Scheduling 

JWMHS and SSMS MOU   

Committee, appointment of teachers III A 2 

Committee, Code of Student Conduct VII U 13 

Committee, District Safety IX A 4 

Committee, EAP X I  

Committee, Indoor Air and Environmental 

Quality Issues MOU   

Committee, Insurance X B  

Committee, Paperwork Reduction MOU   

Committee, Placement and Review VII U 7 

Committee, Sick Leave Bank VIII B 7, c 

Committee, Teacher of the Year VII W 10 

Committee, Worksite Safety IX A 4 

Compensatory Time (also see released 

time) VII S 4 

Compensatory Time, planning units VII S 19 

Conference area VII O 7 

Conference, parent teacher VII S 15 

Conference, parent teacher VII T  

Continuous Service V A  

Contract Waiver Final Approval   Form Appendix  D  

Contract Waiver Request Form Addendum  E  

Contract, Annual VII A 1 

Contract, Continuing VII A 3 

Contract, Distribution and Printing III A 9 

Contract, Professional Service VII A 3 

Contract, Temporary VII A 2 

Cost Center, definition II N  

Cost of Duplication, personnel files VII Q 6 

Cost of Duplication, public information III A 1 

Counseling, Employee Assistance Program X I  

Daily Rate Calculation Addendum  A 8 

Day, definition II C  

Days, Sick Leave VIII B 1a 

Death or Disability IX C  
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Deductions, Payroll X C  

Deferred Retirement Option Program 

(DROP) X E  

Definitions II   

Department Heads VII S 6 

Dependent Coverage X B  

Differentiated Pay Addendum A  

Dining Areas VII O 5 

Direct Deposit  X A 10 

Directory III A 8 

Disability X F 2 

Disability, assault, battery IX C  

Discipline Committee VII U  

Discipline, progressive VII C 6 

Discipline, student VII U  

Dismissal VII C  

Displaying union materials, buttons, pins, 

apparel, etc. IV A 1 

Distribution and Printing of Contract III A 9 

District Safety Committee IX A 4 

District, definition II D  

Doctorate Degree Addendum  A 4 

Double Session VII S 10 

Driver Education Teacher VII F 5 

DROP X E  

Duration XIII   

Duty hours and assignments, provided VII S 11 

EAP Committee X I  

Early Retirement Monthly Benefit X D  

Education Specialist Addendum  A 4 

Electronic Availability and Printing of 

Agreement MOU   

Electronic Personnel Directory MOU   

Electronic Network, USEP use III C 5 

Employee Assistance Program (EAP) X I  

Employee Lounge VII O 2 

Environmental (indoor) Quality Issues MOU   

ESE Task Force MOU   

ESE Teachers Addendum  B 6 

Evaluation VII H  

Exceptional Student Education (ESE) VII S 3 

Experience Addendum  A 5 

Extended Day  VII S 10 

Extended Personal Leave, unpaid VIII C 6 

Extended School Year Program, Summer  MOU   

Extracurricular Assignments VII S 5 

Extracurricular, definition II L  

Facilities VII O  

Facilities, conference area VII O 7 

Facilities, dining areas VII O 5 

Facilities, employee lounge VII O 2 

Facilities, lockable space VII O 8 

Facilities, parking VII O 1 

Facilities, preparation area VII O 6 

Facilities, restrooms VII O 4, 9 

Facilities, telephone VII O 3 

Facilities, telephone, use of III C  

Fair Practices IV   

Federal Drug and Alcohol Testing Addendum  D  

Federal mandate VII S 15,19 

Field Trip, lunch VII L 2 

Florida’s K-12 Comprehensive Research-

Based Reading Plan and Professional 

Development Protocol Standards  MOU   

Florida Retirement System (FRS) X D,G  

FMLA (Family Medical Leave Act) VIII A 6 

FMLA leave, unpaid  VIII C 7 

Fringe Benefits Econ. Prop.   

Fringe Benefits X B  

Fringe benefits while on leave VIII A  

Fund Withdrawal X E, G  

Grade Chairpersons VII S 6 

Grades, due VII S 20 

Grades, seniors VII S 20 

Grievance Procedure VI   

Grievance Report Form Appendix  B  

Grievance steps VI C  

Health Insurance X B  

Health Opt-Out Program, Instr. Retiree MOU   

Health Leave, unpaid VIII C 5 

Health, evidence of VII V 2 

Health, Safety IX   

Holidays VII M  

Home-base School VII S 7 

Homebound Program VII V 6 

Hourly Rate Calculation Addendum  A 9 

Illness in Line of Duty IX B  

Illness in Line of Duty Leave VIII B 2 

Incentives, Meritorious Attendance X G  

Incentives, retirement X G 1 

Injury and Illness IX B  

Inspection of classroom, provided VII S 11 

Instructional Bargaining Unit Addendum  C  

Instructional Extended School Year 

Program MOU   

Instructional Overpayments and 

Underpayments MOU   

Instructional Personnel Salary Step 

Increases MOU   

Instructional Employee Health Opt-Out MOU   

Insurance Committee X B  

Insurance, eligibility X B  

Insurance, Health X B  

Insurance, opt-out X B  

Intern assignment VII V 4 

Invasive Medical Procedures VII S 2 

Involuntary Transfers (see Transfers)    

Job Descriptions, approval of I B  

Job Sharing VII Y  

Judicial Leave VIII B 4 

Learning Community Leaders VII S 6 

Leave of Absence VIII   

Leave, absence beyond control VIII A 7 

Leave, charter school VII Z  
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Leave, extended VII F 2 

Leave, Illness in Line of Duty VIII B 2 

Leave, Judicial VIII B 4 

Leave, National Board of Professional 

Teaching Standards Certification VIII B 8 

Leave, Personal VIII B 3 

Leave, Professional VIII B 5 

Leave, Professional, USEP III A 12 

Leave, return from VIII A  

Leave, Sabbatical VIII B 6 

Leave, Sick VIII B  

Leave, Teacher of the Year Selection VII W  

Leave, union III A 10 

Legal assistance VII U 12 

Legal assistance IX C 1 

Legislation by the State and Federal 

Legislature MOU   

Liability coverage IX E  

Lockable Space VII O 8 

Long-Term Substitute, assigned to ESE 

positions Addendum  B 6 

Lump Sum Payment X D, E  

Lunch, duty free VII L 2 

Mailboxes III C 5 

Marchman 1.2 Salary Rate Addendum  A 10 

Master Duty Schedule VII N  

Materials VII P  

Materials Provided After Appointment VII S 11 

Media Specialists, planning time VII S 17 

Medical Procedures VII S 2 

Medicare Benefits X F  

Medications VII S 2 

Meetings, kept to minimum VII S 18 

Meetings, negotiations III A 6 

Meetings, union ratification procedures III C 7 

Meetings, performance III F 3 

Meetings, performance VII S 12 (f) 

Meetings, principals and union III A 3 

Meetings, student concerns VII S 12 

Meetings, teacher attendance VII S 9 

Meetings, teacher discipline VII C 5 

Meetings, union representation VII C 5 

Meetings, union visiting school site VII A 5 

Members of the Teacher Assistance Team MOU   

Membership Application and Dues Card Appendix  A  

Mental Health (see Employee Assistance 

Program)    

Meritorious Attendance Incentive Pay X G  

Military Leave, unpaid VIII C 2 

Military Service Addendum  A 3 

Military Service, Reservists Called MOU   

Miscellaneous VII V  

Moore Mickens 1.2 Salary Rate Addendum  A 11 

National Board of Professional Teaching 

Standards Certificat. Leave (alsoMOU) VIII B 8 

NEAT Letter VII H  

No Child Left Behind Impact on MOU   

Instructional Staff 

No Child Left Behind –School 

Restructuring MOU   

Noncertificated, salary schedule Addendum  A 1 

Non-continuous Employment VII A 4 

Non-teaching Duties VII N  

Notice of observation VII V 7 

Notification of Meetings VII L 4 

Notification, teaching assignments VII S  

Observation of class VII V 7 

Open Enrollment X B  

Opt Out reimbursement X B  

Opt Out reimbursement, see Economic 

Proposal X B 1 

Orientation Meeting III C 7 

Out of State Service X D  

Overpayment X A 8 

Paid Leaves VIII B  

Paid Leaves, Sick VIII B  

Paperwork Reduction for Teachers MOU   

Parent conference, alternative school VII S 5 

Parent conference VII S 12,15 

Parent-Teacher Conferences VII T  

Parking VII O 1 

Part-Time Adult Education, salary 

schedule Addendum  A 1 

Part-Time Homebound, salary schedule Addendum  A 1 

Pay Dates Addendum  A 6 

Payroll check X A  

Payroll Deduction for Additional Benefits X C  

Payroll Deductions III B  

PE Instruction from Classroom Teachers MOU   

Performance Problems, involuntary 

transfer VII F 3 

Performance Problems, NEAT Letter VII H 6 

Performance Problems, Personnel File VII H 5,9 

Performance Problems, Teacher 

Assistance Team VII H 4 

Personal Leave VIII B 3 

Personal Property IX D  

Personnel File VII Q  

Personnel File, Evaluations VII H  

Personnel File, reprimand VII C 5 

Personnel File, transfers VII F 3d 

Physical Education Teacher VII F 5 

Placement and Review Committee VII U 6, 7 

Planning Days, definition II Q  

Planning Time VII S 12-23 

Political Activity VII K  

Posting of Notices III C 6 

Preparation area VII O 6 

Pre-K, Voluntary VPK Program   MOU   

Preplanning, definition II O  

Principal, definition II G  

Printing and Distribution of Contract MOU   

Printing and Distribution of Contract III A 9 

Procedure, grievance VI C  
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Professional activities VII S 15,  

Professional Leave III A 12 

Professional Leave VIII B 5 

Professional Service Contract VII A 3 

Progressive Discipline VII C 6 

Promotional Vacancies VII D  

Public Information, available to union III A 1 

Public Information, cost of duplication III A 1 

Public Information, union rights III A 1 

Reasonable Suspicion Drug Testing 

 Program Addendum  F  

Reassignments (see Transfers)    

Recognition of Union I A  

Reduction in Force VII G  

Refingerprinting, Retention of Fingerprints 

and 5 Year National Check MOU   

Reimbursement, expenses on leave VIII B 5, c 

Reimbursement, mileage VII S 8 

Reimbursement, mileage X A 4 

Reimbursement, personal property IX D  

Released Time VII T 2 

Relief Period VII L 3 

Removal of student from classroom VII U 6 

Replacing teacher, extended leave VII F 2 

Report cards, elementary VII S 20 

Representation, grievance VI B  

Reprimand VII C 5 

Reservists Called to Active Military Duty MOU   

Resignation VII B  

Restrooms VII O 4, 9 

Retiree Healthcare Premium X F  

Retiree Health Opt-Out Program MOU   

Retirement X B  

Retirement Incentives X G 1 

Retirement, Early  X D  

Roster of Teachers III A 8 

Rules Governing the Salary Schedule Addendum  A  

Rules Governing This Agreement XII   

Sabbatical Leave VIII B 6 

Safety IX A  

Safety VII U 12 

Safety and Health IX   

Salaries Econ. Prop.   

Salary and Teacher Welfare IX   

Salary Schedule Addendum  A  

Salary Schedule 55 See TOC   

Salary Schedule 55A See TOC   

Salary Schedule and Remunerations X A  

Salary Schedule, provided VII S 11 

School Advisory Council VII X  

School Choice Preference MOU   

School Day VII L  

School Day, Alternative School VII L  

School Improvement VII X  

School, definition II H  

Seniority V   

Seniority List V B  

Seniority, involuntary transfers VII F 1c 

Seniority, promotional vacancies VII D  

Seniority, reduction in force VII G  

Seniority, staff reduction VII F 1c 

Seniority, transfers VII E, F  

Seniority, while on leave VIII A  

Seniority, workers compensation IX B 1 

Sick Leave Bank VIII B 7 

Sick Leave Bank X E 8 

Sick Leave, accumulated X E, G  

Sick Leave, days credited  VIII B 1a 

Sick Leave, transfer to family member VIII B 1,i 

Sick leave, workers compensation IX B  

Smoking (see Tobacco Free Policy) VII AA  

Southern Association Accreditation VII S 12 

Sponsors, supplement schedule Addendum  B 3 

Staff Development VII I  

Staff Development VII S 18 

Staff Development Training (see Florida’s 

K-12 Comprehensive Research-Based 

Reading Plan and PDP Standards MOU) MOU   

Staff Development, teachers as instructors VII I  

Staff Development, USEP sponsored III A  12 

Staff Reduction VII F 1 

State Teacher of the Year Addendum  A 3 d 

Student Day, definition II P  

Student Discipline VII U  

Student removed from classroom VII U 6 

Student removed from classroom IX C 1 

Substitute Task Force MOU   

Substitutes VII V 3 

Summer School VII M 2 

Summer School XI   

Summer School, salary schedule Addendum  A 1 

Superintendent, definition II F  

Supplemented positions, posting Addendum  B  

Supplement Schedule Addendum  B  

Supplements X   

Task Force, ESE MOU   

Task Force, Student Discipline VII U 14 

Teacher Assistance Team, Members of MOU   

Teacher Assistance Team VII H 6e 

Teacher Files VII Q  

Teacher Mentor Program, supplement  Addendum  B 6 

Teacher of the Year VII W  

Teacher of the Year, State Addendum  A 3 d 

Teacher Planning  VII S   12 

Teacher Work Year VII M  

Teacher Work Year, alternative school VII M  

Teacher Work Year, Juvenile Justice 

Programs VII M  

Teacher Work Year, summer school VII M  

Teacher, definition II A  

Teacher-Headstart-Noncertified Addendum  A 3 e 

Teacher-Prekindergarten-Noncertified Addendum  A 3 e 

Teaching Assignments and Duties VII S  

Teaching/Related Creditable Work Addendum  A 3 
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Experience, salary schedule 

Team Coordinators VII S 6 

Telephone VII O 3 

Temporary Contract VII A 2 

Termination Pay Dates Addendum  A 7 

Threat Assessment/Investigation IX C 1 

Tobacco Free Policy VII AA  

Training (See staff development)    

Training, classroom management VII U 8 

Transfer of Sick Leave to Family Member VIII B 1,i 

Transfers and Reassignments VII E  

Transfers, involuntary VII F  

Transfers, seniority VII E, F  

Transfers, voluntary VII E 4 

Transport Students VII V 1 

Travel reimbursement VII S 8 

Underpayment X A 8 

Union Dues III B  

Union Leave III A 10,11 

Union on Board Agenda III A 4 

Union President, definition II S  

Union Representative, definition II M  

Union Rights III   

Union Rights, Payroll Deductions III B  

Union Rights, public information III A 1 

Union Visits III A 5 

Union, definition II B  

Unpaid Leave VIII A 6,8 

Unpaid Leave, Advanced Study and 

Education Service VIII C 3 

Unpaid Leave, Civic Participation VIII C 4 

Unpaid Leave, Extended Personal  VIII C 6 

Unpaid Leave, FMLA VIII C 7 

Unpaid Leave, Health VIII C 5 

Unpaid Leaves, Child Rearing VIII C 1 

Unpaid Military Leave VIII C 2 

Use of Facilities III C  

Use of Facilities, bulletin boards III C 6 

Use of Facilities, mailboxes III C 5 

Use of Facilities, school buildings III C 1 

USEP President, definition II S  

USEP, definition II B  

Vacancies, promotional VII D  

Vacation, accrued X E  

Vandalism IX D  

Visits by Union III A 5 

Vocational Student Organization (VSO) Addendum  B 7 

Voluntary Pre-K (VPK) Program MOU   

Voluntary Transfers VII E 4 

W-2 Form X A 6 

Work Year (see Teacher Work Year)    

Workers Compensation IX B  

Workers Compensation VIII B 2,d 

Working Conditions VII   

Worksite Safety Committee IX A  

Year, definition II K  

 

 


